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Hactosimue  MeToguvyeckue  peKOMEHJALMM  NpeJHAa3Hade€Hbl  JJIs
MCII0JIb30BaHUA
B NMPaKTUYECKON JesATEJbHOCTU JOJPKHOCTHBIX JIUIL HWCHOJHUTEJNbHBIX OPTaHOB
roCyZJapCTBEHHOU  BJIaCTH CBepAJIOBCKOU 06J1acTH M  pabOTHHUKOB
N0/ BeJOMCTBEHHbIX MM OpraHU3aluM, AO/DKHOCTHBIX JIAL, OPraHOB MECTHOTO
caMOynpaBJieHHs1  MYHHUIMNAJbHbIX  O00OpPA30BaHWM,  PACHOJIO)KEHHBIX  Ha
TeppuTOopuu CBepJIOBCKOM 00J1aCTH, U paOOTHUKOB MYHULMIIAJbHBIX 00'bEKTOB
(TeppuTopui) (aasee — cyo'beKTbl IPOPUIAKTUKHU ), IPU OCBELEHUU PE3YJIbTATOB
paboThl B YyKa3aHHOU cepe AesiTeIbHOCTU

®enepanbHbli 3akoH 0T 6 MmapTa 2006 roga N2 35-@3 «O npoTUBOIEUCTBUU
Teppopusmy» (manee - @3 Ne 35) gBisgeTcd OCHOBHBIM MCTOYHUKOM
HalMOHAJIBHOTO aHTUTEPPOPUCTUYECKOTO 3aKOHOAATEJbCTBA U HOPMATUBHBIM
NpPaBOBBIM aKTOM (deZlepaJbHOrO YPOBHS, KOTOPbIA 3aKpenJssieT OAHOU U3 GpopM
NPOTUBOJENCTBUS TEPPOPUIMY JEATEJbHOCTb CYOBEKTOB MNPOPUIAKTUKU IO
npeAynpexJeHUI0 TeppoOpU3Ma, B TOM YHMCJIE, MO BbISBJEHUIO U MOCAEAYIOIEMY
yCTPaHEHUIO NpUYHH
M yCJOBUH, CIHOCOOCTBYIOILMX COBEPUIEHUID TEPPOPUCTUYECKUX  aAKTOB
(npodusakTuka Teppopu3sMa) (NYHKT «a» 4YacTb 4 cTaThs 3), IOCKOJBKY
COBpEMEHHO€e NOHSITUEe TeppOopU3Ma OCHOBHBIMM €ro NpU3HaKaMHM 3aKperisieT,
BO-TIEPBbIX, LieJib - BO3JEWCTBUEe Ha NPUHATHE pelleHWsI OpraHaMu
rocylapCTBEHHOM BJIaCTH, OpraHaMMd MeCTHOrO CaMOyIpaBJIeHUs WU
MEeXJyHAapOJAHbIMU OpPraHU3allMsIMU M, BO-BTOPBIX, CIIOCOObI AOCTHXKEHUS 3TOHU
eJd - YyCTpauleHWe HaceJeHU W (WaU) HHble (GOPMbI NPOTUBOIMPABHBIX
HACUJIbCTBEHHBIX JIEMCTBUH.

WHbIMU c/l0BaMH, NPOTHUBOAEUCTBUE TePPOPU3MY — I3TO [AesTeJbHOCThb
OpPraHoB TOCYJapCTBEHHOW BJIACTU U OPraHOB MECTHOrO CaMOyIpaBJieHUS],
KOoTOpasi peajiu3yeTcs B CAeAYIOIUX HallpaBJeHUaX: NpodUIaKTHKA TePPOPU3MA,

60pbba C TEPPOPHU3MOM,
a Takke MHUHUMU3ALMA U (UIU) JIMKBUJAALMS TMOCJAEACTBUNA MNPOSBJIEHUN
Teppopu3Ma.

[Ilpy mocTymjieHMM aHOHMMHBIX COOOLIeHUMM 06 akTax Teppopu3Ma Ha
TesieQOHHblE HOMepa CyO'beKTOB NPOPUIAKTUKA HEOOXOAUMO He3aMeJIMTEeIbHO
MHPOPMUPOBATH
006 3TOM C MOMOIIbH JIIOOBIX AOCTYNHBIX CPEJCTB CBSI3U TepPpPUTOPHAJIbHbIE
opranbl ®PefepanbHON Cayxk6bl 6e3omacHocTH Poccuiickont ®@enepauuun (ganee —
®Cb), denepasbHOU CJAYKObI BOWCK HalMOHAJbHOW rBapauu Poccuiickoi
depnepauuu (panee — PocrBapaus), MuHucTepcTBa BHYTpeHHUX Jiel Poccuiickoit
denepanyu (nanee - MB/)
u MuHnucrepctBa Poccuiickoii ®efepanuu no jAejiaM TPakKJaHCKOW OOOpPOHBI,
4Ype3BblUAWHbIM CUTYalUsIM U JIMKBUJALUU NOCJAEeACTBUN CTUXUWHBIX O€eJCTBUU
(nanee — MYC) no MecTy HaxXxoXJeHUsl 00'beKTa a Takke opraH (OpraHu3aluio),
ABJIAIOILUKACA MpaBoobJiaZilaTesieM 00beKTa (TEPPUTOPUH), U BbILIECTOSIIUN



opraH (opranusaruio)
C L[eJIbI0 ITPOBEIEHUST HEOTJIOKHbBIX OTIEPATUBHO-PO3bICKHBIX MEPOIIPUSTHH.

[lpy HampaB/eHMM yKa3aHHOW HHOpMaALMMU JIMLO, [epejaroliee
MHOpMaLMIO
C IOMOILbIO CPeZICTB CBSI3U, COOOLIAET:

-cBou GaMWIMI0, HUMs, OTYeCTBO (MpU HAJUYMHU) W 3aHUMAEMYIO
Jl0JKHOCTb;

— HaMMeHOBaHUe 00'beKTA (TEPPUTOPUHU) U €T0 TOUHBIN afipec;

- 7IaTy U BpeMs MoJiydYeHUs1 UHPOpMalUK 006 Yrpo3e COBepIIEHHUS WU
0 COBepIIEHUH TEPPOPHUCTUYECKOTO aKTa HA 00'bEKTE (TEPPUTOPUH);

— XapakTep UHpopMalu 06 yrpo3e COBePLIEHUS] TEPPOPUCTUYECKOr0 aKTa
WJIU XapaKTep COBEPIIEHHOI0 TEPPOPUCTHUUYECKOTO aKTa;

— KOJIMYECTBO HAXOASIIUXCS Ha 00beKTe (TeppUTOPUHM ) JIIOAEH;

— MMellIMecs IOCTOBEPHbIE CBeJIEHUsI O HApyUIMTese U NpeAlpUHUMAEMbIX
UM J1eHCTBUSX;

— IpyTye 3Ha4MMble CBeJleHHs 0 3anpocy TeppUuTopUasbHoro oprana ®Cb,
Pocreapauu, MB/] u MYC.

B ciyyae mocTynsieHMss aHOHMMHOIO COOOIEHUS 1O TeaepoHy O
3aJI0’KEHHBIX B3PbIBHBIX YCTPOUCTBAX, IPH BeJIEHUH Pa3roBOpa PEKOMEH/1yeTCs:

1.6bITh CHOKOWHBIM, BEXJMBBIM W BHHMAaTeJbHbIM, He IepeOUBaTh
3BOHSIIEr0, MPOSIBUTb I'MOKOCTb, BbIJEPKKY, TepreHHue. [101aBAsATh HENPUS3HbD,
He pearupoBaThb
Ha BO3MOXXHbIe OCKOpPOJIeHHS;

2. B Tpolecce pa3roBopa OTMETHUTb BO3MOXXHbIA BO3pacT, M0J, 0OPaTHUTh
BHUMaHUE
Ha XapaKTepHble 0COOEHHOCTHU peyvu: rojioc (T POMKUM, TUXUH, HU3KWUU, BbICOKUH),
TeMn pedyu (OBICTpPbIA, MeJJIEHHbIM), MaHepy pedyd (C U3AEBKOH, pa3Bs3Hasd,
HelleH3ypHble BbIpaKe€HHUs), MPOU3HOLIeHUe (OTYETJUBOE, HCKAXKEHHOe, C
3aMKaHHUeM, LIenesisiBoe, aKIeHT, JUAJIEKT);

3. 00513aTeJIbHO OTMETUTH 3BYKOBOU (POH (1IyM MallMHBI, TPAHCIOPTA, 3BYK
anmnapaTyphbl, roJjioca 4 T.[.);

4.3aprKCcUpOBaTh BpeMsl Hayasla ¥ KOHILIA pa3roBopa;

5. B xo/ie pa3roBopa MocTapaTbCs MOJYYUTh HHPOPMALMIO: Ky/Aa, KOMY, IO
KakoMy TesiepOHY 3BOHHUT 3TOT 4YeJOBEK, KaKhe TpeOOBaHUs OH BbIJABUIAET, Ha

KaKHX YCJIOBUSIX
OH COTJIaceH OTKa3aTbCs OT 3a/[yMaHHOTO, KaK M KOTZa C HUM MOXXHO CBSI3aThCH,
KOMY

Bbl MOKETE UJIU JOJIXKHbI COOOIIUTh 06 3TOM 3BOHKE;

6.ecid BO3MOXKHO, e€llle B Ipoliecce pasroBopa COOOIIUTb O HeM
PYKOBO/JICTBY 00'b€KTAQ, €CJIM HET — HEME/IJIEHHO 10 er0 OKOHYaHUU;

7.He pacnpocTpaHATbCAd O QaKTe pa3roBopa M €ro CojJeprKaHuH,
MaKCUMaJIbHO OTPaHUYUTh YUCJIO JIIOJIEH, BJaAe0Iux HHPopMaluen;
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8.mpyu HasmuMyuu B TesiepoHe (PYHKLUHU AaBTOMATHUYECKOTO OINpeesUTe/s
HOMepa, 3anucaTh OonpeeJUuBIIMNICA HOMep TesiepOHA B TETPaZb, YTO MO3BOJIUT
M30eXaThb ero CJy4alhHOM yTpaThl;

9.1pu KCHOJIb30BAaHUM 3BYKO3AlUCBHIBAIOILLENW almapaTypbl Ccpa3y ke
U3BJledb KacceTy ([UCK) C 3alMCbl0 pa3roBopa M MNPUHATb Mepbl K €ro
COXpaHEHHUIO.

[Ipyu mnosydeHMU YCTHBIX YIrpo3 HENOCPeJCTBEHHO OT 4YeJloBeKa U
HEBO3MO>HOCTH ero 3a/iep>aThb — 3apUKCUPOBAThb BpeMs COOOLeHHNs, 3allOMHUTD
BHEILIHHE IPU3HAKHU.

[Ipy nosydyeHun wuHPOpMaALMU B BHJE MNHUCbMa (B OyMaKHOM BHJE)
NpPOYMTATh TEKCT, KAK MOXXHO MeHbllle KacasfCb JOKYMEHTAa PYKaMH, YTOObI He
OCTaBJIATb Ha HEM OTII€YAaTKOB IaJIbLeB, BJIOXHUTb €ro B M0JUITUIE€HOBbIU NaKeT
U BIIOCJEeJCTBUM IlepefaTh MPUOBLIBIIMM CIle[HaJUCTaM IPaBOOXPAHUTEJIbHbBIX
OpraHOB.

[Ipy mosiyyeHMH MacCcOBOM PacChLIKKM aHOHUMHBIX COOOILEHUM C Yrpo3aMHU
COBeplIeHUs TeppOpPUCTUYECKOr0 aKTa Ha ajpeca 3JIEKTPOHHOM IOYTHI
OpraHu3anym -
He yJaJsAThb cooOuleHre, 3apUKCUpPOBAaTh BpeMs NOJIyYeHUs, aZpec MOYThl C
KOTOpPOW MPULLIO MMCbMO, paclneyaTaTb €ro, 06ecrne4yuTb OrpaHUYeHHe J0IycKa
MOCTOPOHHMUX JIUI, K HOCUTEJ0 MHQOPMaLMH.

OTBeTCTBEHHBIM 33 00'bEKT, JIMOO JIMLI0 €ro 3aMellarliee, Ipy NOCTYIJIEHUH
MH$OpMaLMU O TOTOBSIIUXCA B3PbIBaX UJIN 3aJI0’KEHHBIX B3PbIBHBIX YCTPOMCTBAX
0043aH:

1. ocy1eCTBUTh KOHTPOJIb 32 He3aMe/JINTe/IbHbIM J0BeJleHHEM HMeolencs
MHbOopMaLuu 06 yrpo3e WA COBEPIIEHUU TEPPOPUCTUYECKOTO aKTa B MOJHOM
o6'beMe 10 IPaBOOXPAaHUTENbHBIX OPraHOB;

2. OLLEeHUTH peaJIbHOCTb yIpo3bl /I IepCOHaa U 00'beKTa B LieJIOM;

3. 0T/ aTh pacnopsHKeHUsi 06 OrpaHUYEHUU JO0CTyla MOCTOPOHHUX JIMI, Ha
00BEKT;

4. 06ecrnedyuThb yCUJIeHHe OXpaHbl 00'bEKTA U MpUJIerarlieil TeppUTOpPUHY;

5. opraHu3oBaTb HeMeJJIeHHYH 3BaKyal U0 COTPYAHUKOB U HHBIX JIHUI]
C TEpPPUTOPHHU OOBEKTA;

6. 9BaKyalUl0 NpPOM3BOJAUTH B 3abJIarOBPEMEHHO ONpe/ieJIeHHbIA NYHKT
BPEMEHHOI'0 pa3MelleHWsl 3BAKYMPOBAHHBIX JIUL, Ha yJaJEeHHOM OT OObeKTa
pacCTOSSHUKM  C  MOCJAEAYILUM  OXUJAHUEM  NPUOBITUS  COTPYAHUKOB
IIPaBOOXPAHUTEJIbHbIX OPraHOB;

7. IPUHATD Mephl K HeJJONYLIeHUIO TaHUKY;

8. 00513aThb BCeX MOAYMHEHHbIX JIML, He3aMeJJIMTEeJbHO [OKJaJblBaTb 00
OOHapy>XeHWH N0J03PUTEJIbHBIX JIUL, UM IPeMETOB;

9. opraHu3oBaTb IOCTOSAHHbIA MOHUTOPHUHI MPU TOMOILIU CHUCTEM
BU/I€OHAOJIIO/IEHUSI C LIeJIbI0 BBISIBJIEHUS MOJO03PUTEJbHBIX JIWL, WJIU Belled U
NpeAMeTOB B IOMEIeHUAX U HAa TEPPUTOPUU 0O'bEKTA;

10. obecnieyuTb YCA0BUA [J1s1 IPABOOXPAaHUTENbHBIX opraHoB, MUC, opranam
3/lpaBOOXpaHeHHUs JJIl TIPOBeJleHHUsl MepONpHUATUM MO NpeAOoTBpalleHUIO,



JIOKa/IM3al i1
Y JINKBU/AALIMU YTPO3bI B3PbIBA;

11. c npubbBITHEM NPABOOXPAHUTEJbHBIX OPraHOB [[0JIOKUTb OOCTAaHOBKY,
NpeJoCTaBUTh BCIO HEOOX0AUMyl HMHOpMaluil0 (HaUMEHOBAaHME OpraHU3allvH,
IOpUAMYECKH U (QaKTUYEeCKUMU aZijpec 00bEKTa, KOJHUYECTBO PAOOTHUKOB U
noceTuTesield, HaxOAAIIMXCS B 3JlaHUM, MpoOBeJeHa JiM 3BaKyalus, U ecJu
npoBeJieHa YAaCTUYHO,
TO CKOJIbKO elle TpaxkJaH OCTaeTCcsd B 3JlaHUH, €CTb JKM OOHapy>KeHHbIe
NoJ03pUTE/IbHbIE MpeAMEThbl, KTO U3 I[PAaBOOXPAHUTEJbHbIX OPraHOB YXKe
HaXOJUTCA Ha 0OBbEKTe), AeHCTBOBAaTh MO YyKa3aHUSIM MPaBOOXPaHUTEJbHBIX
OpTraHOB;

12. npu6bIBIIMM COTpYyZAHUKaAM NPaBOOXPAHUTEJIbHBIX OpraHoB
NpeOCTaBUTh IJIaH 3/JlaHUs, TEeXHUYEeCKyl [JOKYMEHTAlLUK OO0BbeKTa C
O3 Ta>KHbIMU cxeMaMHU

U BbIJeJIMTh NPOBOJHUKA W3 4HWCJa HauboJsiee MOATOTOBJIEHHBIX COTPYAHUKOB,
BJIAJIEOIIMX CBEJ€HUSMHU O IIJIaHUPOBKE TEPPUTOPHUU OO BEKTA;

13.He pacnpoctpadHaTb B CMU cBegeHUsT O [JAaHHBIX COOOILEHUSX U
JleICTBUAX COTPYAHUKOB TPAaBOOXPAaHUTEJbHbIX OpPraHOB [0 OKOHYaHHUA
MEpPOIPUATHUH.

OnoBelieHne JiIOJeH, HaxOAALUXCA Ha  00ObeKkTe  (TEeppUTOPHUH)
OCYILLECTBJISAETCS
C IOMOIIbI0 TEXHUYECKUX CPeCTB (LLUPKYJIIPHOM CBSI3M, aBTOMAaTUYECKUX CUCTEM
ONOBelleHHUS U TeJlepOHHOM CBSI3U ), KOTOPBIE JJOKHBI 00ECIIEUUTD:

- [0Jla4yy 3BYKOBBIX U (MJIM) CBETOBbIX CUTHAJIOB B 3JJaHUSA U MOMELIEHUS],
Ha YYaCTKU TEPPUTOPHUU 0O0'bEKTA C MMOCTOSTHHBIM MJIM BpEMEHHBIM IpeObIBaHUEM
JIIO/IeN;

— TPAHCJISALMIO pe4eBOM HHPOpMALUU 0 XapakTrepe ONACHOCTH,
HEeoOX0JUMOCTH
M NyTAX 3BaKyaly, JAPYTUX [IeWCTBUSX, HaNpaBJeHHBbIX Ha obeclneyeHUe
6€e30MacHOCTH.

JIBaKyaluus JOAeH 0 CUTHaJaM OMOBELIeHUS 10/KHA COIPOBOXK/AATHCA:

— BKJIDYEHHEM aBapUWHOT0 OCBEILEHUS;

- nepefiayerd ChnelUaJbHO pa3pabOTaHHbIX TEKCTOB, HalpaBJIEHHbIX
Ha 0pejoTBpallleHWe MaHUKU W JAPYTUX SBJEHUH, YCJIOXKHAKUIAX MPOLecc
3BaKyaluU (CKOIJIEHUE JIIOJIEeN B MPOX0/ax, TaMOypax, Ha JIECTHUYHBIX Maplliax 1
JIPyTHUX MeCTax);

— BKJIDYEHHEM CBETOBBIX YKa3aTeJsied HallpaBJeHWM U IyTer 3BaKyaliy;

— OTKpbIBaHHEM [IBepel [IOMOJIHUTEJbHbIX 3BaKyallMOHHBIX BbIXO/IOB
(HanpuMep, 060pyI0BAaHHbBIX 3JIEKTPOMAarHUTHBIMU 3aMKaMH ).

CurHasbl oOmNoOBelleHUs1 MNpPU Yrpo3e COBEpPIIEHUS WM COBEpLIEHUU
TEPPOPUCTUYECKOTO aKTa JOJ/DKHbI OTJMYaTbCA OT CUTHAJIOB Jpyroro
HasHayeHUs. KosnmdyecTBO omoBeljaTesield, WX MOLHOCTb JOJDKHbI 00€CHeYUTh
HeOOXOJJMMYI0 CJBIIIMMOCTb BO BCEX MeCTax NOCTOSIHHOTO WJIKA BPEMEHHOrO
npeObIBaHUS JHO/IEN.
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K npumepy: «Buumanue Bcex!!! Teppopucruyeckad yrpo3sa. Bcem

NOKWHYTH 3JlaHue yupexxaeHWsa. COXpaHANTEe CHOKOWCTBUEY.
Ha TeppuTopuu cieayeT MNPUMEHSTb pyINOpPHble TPOMKOTOBOPHUTEIH,

KOTOpble MOTYT YCTaHABJMWBAaTbCA Ha OINOpaxX OCBeLleHHs, CTeHaX 3JaHUl U
JAPYyTUX KOHCTPYKLUAX. OnoBeliaTe u He JO/DKHbI UMETh PeryJisTOPOB IPOMKOCTH
U pa3beMHbIX coeJUHeHMU. KOMMyHUKalUu CUCTEM ONOBEIlEeHUS B OTZEeJIbHbIX
c/y4asx AOMYyCKaeTcs NPOEKTUPOBATh COBMELIEHHbIMU C PaJUOTPAHCAALUOHHOU
CeTbl0 00'beKTa. YIIpaBJeHUe CUCTEMOW ONOBELIeHUS JOHKHO OCYILEeCTBJIATHCA U3
NoMelleHUs OXpaHbl, AUCIeTYEPCKON UK JPYTOro ClielajbHOT0 NOMelleHHUs.
[Ipu otcyrcTBUU TeneQOHHOM CBfISM WJM €€ MOBPEeXJIEeHUU CJlefyeT
npefyCMOTPETb CUCTEMY MOCBLIbHBIX, B KAUeCTBe KOTOPBIX MOXKHO MCII0JIb30BaTh
pPabOTHUKOB y4pex/JeHUsl (OpraHu3alnyu).
Bo3MoxHO uHcnosb30BaHME TIPU  OCYLIeCTBJIEHUM omnoBeuieHUuss SMS-
pacchLIKy
00 3BaKyalyH.

HQI/I oGnapymemzm B3PbIBOOIIACHOI'O IpEeAMETA IJII/I60 C MIPpU3HAKAMHU
TaKOBI::IX| 3alnpenmaeTcda:

1. foTparuBaTbCs 0 B3pbIBOONIACHOIO IpeJMeTa U lepeMeLaTh ero;

2. 3aJIMBaTh NpeJMeT KUAKOCTAMH, 3aCbllaTh 'PYHTOM, HAKpbIBaTb KaKUM-
JIN6O MaTepuasioMm;

3. M0/1b30BaThCA pajUoalnapaTypod U Cpe[CTBAaMU MOOMUJIBHOM CBA3U
BOJIM3Y JaHHOTO NIPeMETQ;

4. oxka3blBaTb Ha NpeAMeT [0 ero 00e3BpeXHMBaHUA TeMIEepaTypHOE,
3BYKOBO€, MeEXaHUYeCKOe U 3JIeKTPOMarHMTHOE BO3/leHCTBHeE.

[Ipu ycraHoBieHun corpygHukamu @OCB ¢akTta MaccoBOM pacChIKU
Ha TeppuTopuu Poccuiickoin Pesepanyi aHOHMMHBIX COOOLIEHNUH, NOCTYAKOLUX
C UCHOJIb30BaHUEM CpeACTB aHOHUMU3auuU depe3 [P-tesedponuro uaum 1o
KaHa/laM 3JIEKTPOHHOW MOYTHI, pelieHHe 00 3BaKyallMOHHBIX MepONpUSATUSX
HeoOXOJJUMO COIJIaCOBBIBAaTb C OpraHaMM TMOJMLIMU U OTBETCTBEHHBIMH
corpygaukamu ®PCB. B uHBIX ciy4asgx COOCTBEHHHMK OObEKTa caM NpPUHUMAaeT
pellleHUe O IPOBeIeHUU 3BAKyallMOHHBIX MEPONIPUATHH.

JlOTIOTHUTEJIBHO, NPU NOCTYIJIEHUHW aHOHUMHBIX COOOLIeHHWH 00 yrpose
TEPPOPUCTUYECKOTO aKTa Ha 3JIEKTPOHHbIE OYTOBbIE SLUKHA HEOOXOJUMO Cpa3y
NlepeHalnpas/ATb aHOHUMHbIE CO001eHUs B ¢popMaTe «.eml» Ha MOYTOBBIM SAIIUK
Y®CB «antispam-66@yandex.ru.

HHCTpYKUUA
MO BbIFPY3Ke 3JIEKTPOHHBIX CO001eHud B popmaTe EML

[TouyToBbIN Web-cepBuc «Mail.ru».
1. OTKpBITh COOOLIEHHE.




7

2. Bwibpatb pasgpen «Emé» — «CkadyaTb Ha KoMInblTep». I[lucbmo
coxpaHuTcs B popmaTte EML.

4 w Orteetute Oteetuts Bcem [lepecnate  Yganute v  Cnam [epemectuts v Eweé ~

MoMeTUTb HENPOYMTaHHbIM U

MoMETUTL (NAXKKOM |

OoGasuTb B agpeca  Shift+C
Co3patb hunerp Shift+L
HanTtu BCe nucema Shift+S
CKa4yaTb Ha KoMnbloTEp

ManauannaouTL

Pucynok 1.

INouyToBbIN web-cepBuc «AHaekc.lloyTay.
1. OTKpBITH COOOIIEHME.

2. BbiOpaTh paspges, 0003HAYEHHbIH KHOINKOW: . [anee BbIOpaTh
«CBoMcTBa nUcbMa». B HOBOM BKJIaJKe OTKPOETCS UCXOJHbIN KO/, NUCbMa.

[« Oreerurs [@® Oteetwto ecem  #) Nepecnats [ Yaanuts Strocnam! [ He npountaro +++ &
Metka >
Mucsl B nanky >
3akpenuTb
Anekci

Niobey INepesectu
Pacnevaratb
BNoX  Cospatb npasuno

CsoWcTea nucbma
Ccein

PucyHok 2.
3. HakaTb mpaBOd KHONKOW MBbIIIKM B JIOOOM MeCTe CTpPaHUIlbl, 3aTEM —

«COXpaHUTD KaK...».
4. Haxxatb «CoxpaHuTb». [IucbMo coxpanutcsa B popmaTte EML.

INoyToBBIN Web-cepBHC «Gmaily.



1. OTKpBITb NUCHMO.

2. HaxaTb KHONIKY, 0003HaYeHHYI HWKOHKOM: . BplOpaTh NyHKT
«IlokasaTb opuruHas». B HOBOM BKJIaZjKe OTKPOETCHI UCXOAHBIU KO, MMCbMa.
3. HaxxmuTe «CkadaTh opuruHas». [lucemo coxpanurtcs B popmate EML.

I[louToBbIN Web-cepBuc «PamoJiep /Ilodra».
1. OTKpBITH NUCHMO.

<>

2. HakaTb KHONKY, 0003HAaYE€HHYI0 WKOHKOM:
OTKPOETCSI UCXOAHbIN KO/ MUChbMa.

B HoOBOM BKJajKe

15HoR6pA, 1208 <> @

PucyHoxk 3.

3. HaxxaTp npaBOM KHOINKOW MBIIIKA B JOOOM MecTe CTpPaHULbl, 3aTeM -
«COXpaHUTD KaK...».

4. HaxxaTtb «COXpaHUTB».

5. [leperMmeHoBaTh pacuinpeHue ¢aitia B .eml.

INouToBbIN windows-kaueHT Microsoft Outlook 2013/2016/2019.

1. OTKpBITH NUCHMO.
2. B BepxHel 4YacTh OKHa C COOOLleHWEM HaxaTb KHOIKY «DboJiblie»,
«[lepecsiaTb KakK BJIOXKEHUE.

Dainn Coobuienue Q UYro b1 xotuTe caenars?

o3 MponycTtnTe x [ (_\ [ (_ f -) E‘.Co6panne = Cornacosanne... 3 Pykosogutento
EJ Coobusenme rp... EL Orseruts u yza...
[ Yaanute Ortveeruts Oteetuts MNepecnats E@BOI‘I!:LUQ'

&5 HexenarensHble ¥ Cospars HoBOE
BCEM

=
(aK BONKEHNE S
Yaanute OTBeTUTD ] [epecnats kak enoxerue )bie AeHCTBNA

PucyHoK 4.

3. OTKpoeTcs NPOEKT HOBOT'O 3JIEKTPOHHOTO COOOIIEHUS].

4. [lepecnaThb JaHHOe co0bIIeHHe Ha web-cepBuc «AHuaekc.ITouTay.
5. OTKpbITh coobLieHHe B wWeb-cepBuc «Angekc.Iloutar.

6. CoxpaHUTb BJ0OKeHHe B popmaTe .eml.

NouToBbIl windows/linux-kaneHT Mozilla Thunderbird.

1. Bei6paTh NUCbMO, HAKaThb MPABYI0 KHONKY MbIIIH.

2. BoibpaTth nyHKT «IlepeciaThb Kak», «BioxxeHue».



O 6naHkax,
OTkpbiTh B HOBOI BKN3AKE

OTKpbITE B HOBOM OKHE

OTkpoiTh B pasroeope

OTeeTuTb OTNpaBUTENtO
Otgetuts BCEM

OteeTuTs B paccuinky

MNepecnats
Mepecnate kak > BryTpu coobuyenmna
PeaakTupoeartb kak HoBoe coobuyeHne Bnoxenune

PucyHok 5.

3. OTKpoeTcs NPOEKT HOBOT'O 3JIEKTPOHHOI'0 COOOIIeHHS.

v 1eBnoxenue 5.1 Kb

@ O 6nankax.eml| 51 Kb

PucyHok 6.

4. CoxpaHUTb BJIOXKeHHe B popMaTe .eml.




