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IpaBuia oGMeHa ETOBBLIMH NOAapPKAMH
H 3HAKAMH J1eJI0BOr0 rocTeNpHAMCTBA

B MBJ]OY demckom ca

1. O0mre MON0XKEHUAS

1.1.IlpaBuma oOMeHa  JI€NOBBIMH
(manee — [IpaBmna) paspaboTaHBl B COOTBETCTBHU

Poccuiickoit  ®enmeparmu, DeneparbHOroO

roxap
rocrempunMctBa B MBJJOY  oemckom caoy Ne

3aKo0oHa

oy Ne 421

KaMM ¥ 3HaKaM#H JICJIOBOTO
42] (mamee — YupexieHue)
¢ monoxeHnsIMH KOHCTUTYyIUH
0T 25.12.2008  Ne 273-@3

O HpOTHBOHeﬁCTBHH KOppyluuu» Hu IIPpUHATBIMH B COOTBETCTBHH C HHMH HWHBIMHU

3aKOHOJaTEJIFHBIMHU U JIOKAJIIbHBIMH aKTaMH.

1.2. IlpaBuia ONpeNessIOT ~ SIUHBIC AL

Tpe6OoBaHuUs K JaPEHHIO ¥ IPUHATHIO JETOBBIX HIO11AP

BceX pabOTHUKOB YUpEKICHUA
KOB.

1.3. YupexeHre I0oIepXKUBacT KOPIIOPATUBHYIO KyILTYPY, B KOTOPOU JEJIOBBIC
[IOJApKH, KOPIIOPATHBHOE TOCTEIPHUMAMCTBO W IPSACTaABHTEIBCKUC MEPOIIPUATHS
pacCMATPHBAIOTCS TONBKO KaK HHCTPYMEHT IS Y CTAHOBJICHHAA 1 O e pKAHMS JEIOBBIX
OTHOIIIEHWI ¥ Kak IpOsSBIEHHe OOIIETIPUHATOM BEXIMBOCTH B XOIE ACATEIHHOCTH

YupexaeHus.
1.4. VupexneHue UCXOIUT U3 TOr0, YTO HOJT

OCHOBBIBAIOTCI Ha JOBEpUU H B3aMUMHOM YBaX€]

HapyIIaeTCs 3aKOH M IPUHIMIGI [e0BOH OSTHKH,
W YeCTHOMY WMEHH ero pabOoTHHKOB, H HE
JIONITOBPEMEHHOE pa3BUTHe YUpexneHus. Takoro
IIpUEMIIEMBI B IIPAKTHKE PabOThl Y UPEKACHHU.

OBpEMEHHEIE JeNIOBbIE OTHOLICHHSA
ar. OTHOIIEHHs, IPU KOTOPBIX
BPEIAT peIyTallMd YUpexICHH
MOTYyT OOECIIeUHTh YyCTOHIHBOE

pojia OTHOLICHWS HE MOTYT OBITH

1.5. JetictBue [IpaBuil pacrpoCTpaHaEeTCa Ha BCEX pabOTHUKOB YUpEXKIICHNUS, BHE

3aBHCHMOCTH OT YPOBHS 3aHUMAEMOH TODKHOCTH.
1.6. aunusie [IpaBuiia npeciaeLyeT CIeAyoIn
- obecrieueHue eqUHOO00Pa3HOro IIOHMMAaHUA
JIEIOBOTO TOCTEIPUHMCTBA, IPEACTaBUTEIbCKUX M
YupexaeHus,

e LIEJIH:
POJIK ¥ MeCTa JEJIOBBIX MOJAPKOB,
EpONpPUATHAN B HENOBOYM NPAKTHKE

- OCYILIECTBJICHHUC ynpaBHGH‘ICCKOﬁ U XO3SUCTBEHHOH EATEIbHOCTH y‘—IpG)K/IGHI/IFI

HMCKJIIOYNATENBHO Ha OCHOBE HaIeXallliX HOPM
Ga3sUpyOLIMXCsl Ha IPUHIIUINAX Ka4eCTBa IPEN0CTaBII
He[OIIyIIeHIs] KOHQIMKTa HHTEPECOB;

u IIpaBUJ [OEJIOBOTO IIOBEOCHHUA,

€HHU YCIIYyT, 3alIUThI KOHKYPCHIHH,

- ONIpefielleHHe eJMHBIX Il BCeX PabOTHHKOB YHUPEKICHMS TpeOOoBaHUM

>

K JAp€HUI0 H IIPUHATHIO IOESJIOBBIX IIOOAPKOB

K oOpranudsalyul H Yy4acTHIO




B [IPECTABUTEIBCKUX MEPOIPHATHIX;

- MUHMMI3UPOBAHHE DHCKOB, CBS3aHHBIX C BO3SMOXKHbLIM 3JI0yIIOTpeOICHHEM
B 06JIACTH IIOJAPKOB, IIPEICTABUTEIBCKUX MEPOIIP nstui. Hawmbornee Ccepbe3HBIMU
W3 TAKUX PUCKOB SBJIOTCS OMACHOCTH TOJKYyTIA ¥ B3JTOIHUICCTEO, HeCIIpaBeJINBOCTh
110 OTHOIICHHMIO K KOHTPATeHTaM, IPOTCKIIMOHU3M BHYTPH Y IPEIKACHHA.

2. Tpe6oBanusi, IpeIbABIAEMbIE K IETIOBBIM II01apKaM
1 3HAKaM JE€JI0BOTO TOCTEIIPUUMCTBA

2.1. PaGoTHUKE YUpeKIeHUA MOy T IIOJIydaTh JICJIOBBIC TI0ONAPKH, 3HAKU JIeI0BOTO
FOCTENIPUMMCTBA TONBKO Ha OQHUIMANBHBIX MEPOIPHATHAX, IPH YCIIOBHH, YTO 3TO
He IPOTUBOPEUHT TPeOOBAHHUAM aHTHKOPPYIIHOHHOTO 3aKOHOIATENbCTBA X HACTOSIIIUM
[TpaBunam.

2.2. Tlogapku ¥ yCIyTH, IPHHAMAaEMBIe MM IPCIOCTABIIACMBIC YupexaeHueM,
TIepeatoTCsl ¥ IPHHAMAIOTCS TOJIBKO OT UMEHU YupexIeHHs B [eJI0M, a He KaK II0apoK
VIIK TIepefiada ero OT OTAETBHOr0 PaboTHHKA.

2.3. JlenoBble INOAApPKH, KOTOPBIE paGOTHUKE OT MMEHH YHUPEXKACHUS MOTYT
repefaBaTh APYTUM JIMIIAM WA IPUHUMATE OT APYTHUX JIMIL B CBASH CO CBO€M TPy OBOM
leSTebHOCTBIO, & TaKKe IPEeJICTABUTENIbCKUE PACXOABI Ha JIETOBOC FOCTEIIPUUMCTBO
JIOJIKHBI COOTBETCTBOBATE CJIEMYIOIUM KPUTCPUAM:

- GBITH IPSMO CBSI3aHBI C YCTaBHBIMH IEJAME ACATCIPHOCTH VupexaeHus, 1160
C IAMATHBIME 1aTaMu, IOOWIesMH, OOIICHAIMMOHAIBHBIMU TPAa3[HUKAMH, HWHBIMH
COOBITUSIMUY,

- 6BITH Pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU M HE ABLITHCA IpeIMeTaMU
POCKOLIY,

- He IPeJCTABIATh COO0HM CKphITOe BO3HATPAXCHHE 32 YCIyly, JelicTBAE WU
GesmelicTBre, IOMyCTUTENHCTBO HIIM MOKPOBHTEBCTBO, MPEJOCTABIICHIC IIpaB HIH
IPUHATHE OIpPEIeTICHHBIX PEIICHHUH, 60 TOMBITKY OKa3aTh BIUSHUE HA ITOJy9aTelLd
C MHOM HE3aKOHHOU WA HESTUUIHOM LIEIBIO;

- He cO3IaBaTh i IOJydaTens 00s3aTellbCTBa, CBA3AHHBIC C €O CITy)KeOHBIM
OIOYKEHHME IIH HCIIOMHEHHEM CITyKeOHBIX (IOIKHOCTHBIX) 00513aHHOCTEH;

- He cO37aBaTh DEIYTAL[IOHHOIO PHCKa JJIA| IeJIOBOTO HMHJUKA VYupexnenus,
pabOTHUKOB ¥ MHBIX JIAI{ B CTy4ae pacKpPBITHA uHGbOpPMAIMU O COBEPLICHHBIX IOapKax
1 TIOHECEHHBIX IIPECTaBUTENBCKUX PACXOIaX;

-He [POTHBOPEYMTH T[PHHIMIAM U TPE GOBaHWAM aHTUKOPPYIIIHOHHOIO
3aKoHOMATENbCcTBa Poccuiickoit Denepanuy, IIoTOXKeHIIO 00 aHTHUKOPPYNIHOHHON
NoNUTHKA B YupexneHur, Koaekcy STHKA U CITy’KeOHOro IIOBeJIeHUs PabOTHHKOB
YupexIenus 1 oGILEeIPHHATHIM HOpMaM MOpalil ¥ HpaBCTBEHHOCTH.

2.4, JlenoBble TIONAPKH, B TOM YHCIIe B BHJE OKasaHus yCIyT, SHAKOB ocoboro
BHUMAHWS ¥ yUacTHsA B pa3BIeKaTeNbHBIX U aHAJOTHIHBIX MEPOTPAATIAX HE JIOJDKHBI
CTABUTH [PUHUMAIONIYI0 CTOPOHYy B  3aBMCHMOS  IIOJIOKCHHE, IIPUBOJIUTE
K BOHUKHOBEHHIO KAKHX-TA60 BCTPEUYHBIX 003aTeIbCTB CO CTOPOHBI MOJTyHaTells K
OKA3BIBATE BIHSHAE Ha 00BEKTUBHOCTD €0 JENOBBIX CYXACHUH U peLIeHUH.

2.5. CTOUMOCTb ¥ I[EPUOAMIHOCT JapeHwWs ¥ IONy9IeHHs JACNOBBIX IONApKOB
Y/ yYacTHs B TPEACTABUTEIBCKAX MEPOTPUATASX OIHOTO M TOTO XKE TPETHETO JIHIA




JIOJDKHBI OIIPEIeNATECS JENI0BOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6.B kauecTBe IIOJAapKOB pPabOTHHKH VypexaeHus HOJDKHBI CTPEMHUTBCS
HCIIONB30BATh B MAKCUMAJIBHO JOITYy CTHMOM KOJIMHYECTBE CIIyacB CYBEHUPBI, IPEIMETEI
¥ M3/EJIMs, UMEIOIIHe CHMBOIIMKY Y UpeKICHHS.

2.7. Tlomapku ¥ yCIIyT¥ He JOJDKHBI CTaBUTE IO/ COMHEHME UMUK WU JEJIOBYIO
peIyTaIyio YUpEeKICHHUs UK €T0 paOOTHHKOB.

3.TIpaBa ¥ 06S3aHHOCTH DPabOTHHKOB YUPEKICHHI IPH oOMeHe [IeNOBBIMH
ToJapKaMy ¥ 3HAKaMHM JIEJI0BOrO TOCTEITPUUMCTBA

3.1. PaGOTHHUKY, IPENCTABIS WHTEPECHl YUPEKICHAS HIH IEeHCTBYysL OT €ro
FIMEHH, TOJDKHBI COOMIOIATh TPAHUIIBI JOITY CTUMOTO HOBEICHHS TIPH oOMeHe JIeJIOBBIMU
TI0JJapKaM¥ ¥ IIPOSBJICHHUH JeTI0BOr0 TOCTCIIPUAMCTEE.

3.2. PaboTHuKH YUpeKIeHus BIPaBe JapUTh TPETHUM JIUL@AM U IOy ath OT HUX
JenoBble ITIOJApKW, OpPTaHW3OBbIBaTP M y4acIBOBATH B IIpeICTaBUTEIbCKUX
MEpOIPHUATHAX, ©CIIH 3TO 3aKOHHO, STHYHO M NENIasTCia HCKJIIOYWTEIHHO B JIEJIOBBIX
[IeJIsAX, OIpeeeHHbIX HacToAmUMy 1IpaBATaMH.

3.3. [Ipu mo6bIX COMHEHUSAX B [IPABOMEPHOCTH MM STHIHOCTH CBOMX JIEHCTBHM
paGOTHUKH Y UPEXKICHUA 06s3aHbl  IIOCTaBUTL | B HM3BECTHOCTh PYKOBOIUTE]A
VupexeHns ¥ IPOKOHCYJIBTHPOBATECS C HUM, MPEXKAC HeM IapuTh HIN IOJTy4daTh
[IOHAPKH, yIaCTBOBATh B TEX WM MHBIX NIPCACTaBUTEIILCKIX MEPOTPUATHSIX.

3.4, [Ipy TIONy4YeHHH NETIOBOrO MOJapKa WK 3HAKOB NEJI0BOTO rOCTENPUAMCTBA
paboTHUKK YupekieHus 00s3aHb! MPUHAMATE MEPhI 110 HEJIOIYIIIEHNI0 BO3MOKHOCTH
BO3HUKHOBEHMS KOHQINKTA HHTEPECOB.

3.5. PaGoTHUKH Yupex[eHWs He BIPaBE HCIOJIb30BATH cIry)keOHOE ITOJIOKEHHUE
B THYHBIK [[EJIAX, BKIOYAs MCIOJB30BaHIe HMYIIECTBa Y PEXICHIL, B TOM THCIIC:

- [ TIONydYeHHMs IMOXApKOB, BO3HAIPaXKICHWs W MHBIX BBITOA AT ceOst JTMYHO
¥ IPYTHX JAI B OOMEH Ha OKasaHHe Y IPEeKICHUCM K KHUX-JIH00 YCIIyT, OCYIIICCTBICHUA

b0  HEOCYIECTBIECHUS  ONPEeAETICHHBIX Ieic

COCTAaBJIAIOIIEH clry )KG6H}’IO, KOMMEPYECKYIO HIIA HUH
- UL TIOTTYUC€HUs IIOJapKOB, BO3HArpaXacHusI |

JIMI] B [poLecCe BEACHHA pi(SAl | quemeﬂm, B T
IpOBEACHUSA IIEpEeTroBOPOB O 3aKJIIIOYECHUN TI'paxaH
CIOCJIOK.

TBHUY, Iepefadyd HHQOpPMAIHH,
VIO OXPaHsEeMyIO 3aKOHOM TaHHy;

)l MHBIX BBITOJ 71 JIMYHO ¥ IPYTHX
OM umcie, Kak OO, TaK U IIOCIE
CKO-TIPaBOBBIX JIOTOBOPOB U HHBIX

3.6. PaGoTHHKaM YUpeKIeHHs He PEKOMEH/TyeTCs IPUHUMATD MK [IEpe/lapiBath

ojapky nubo YCIyrd B JHOOOM BHIE OT TP
3a COBEpIIEHHYIO YCIyTy WU JaHHBIM COBET.

€ThUX JIHI[ B Ka4deCTBC 6JIaI‘OlIapHOCTI/I

3.7. He momyckaercsi IepefaBaTh U NPHHUMATH TOJAPKHA OT VupexaeHus, ero

pabOTHHKO
1 6e3HATMYHBIX, HE3aBUCUMO OT BJIFOTHL, 4 TAKXKE B
JTUKBUIHBIX [IEHHEIX OyMmar.

3.8. PaboTHuKH YUpeKAeHHUA TOJKHEI OKa3blB
I0IapKOB, OTLIATHl X PaCXO/O0B ¥ T.IL., KOria o006
CO3/1aTh BIIEYATIEHHE O BIWSHWMA HA HCXOH CICIK
Ha TIpUHUMAaeMble YUpeKIeHHeM pelenus 1 T...

\.

B W IpeAcCTaBUTeNeil B BHAE ACHEXHBIX CPEICTB, KaK HAIMYHBIX, TaK
dopMe aKIyii, ONIHOHOB UIIH MHbIX

aTbCA OT HpG,Z[JIO)KeHI/Iﬁ, TIOJTy4YCHUA

HBIC I[CﬁCTBPIH MOTYT IIOBJIHATD HUIH

W, PEe3yJbTaT NPOBEINCHUsS TOProB,



3.9. PaboTauky YUpexIeHHs HE MPUEMIIOT KOPPYIIHH. IMomapku HE HOJDKHBI
GBITH WCIIONB30BAHbl IS JAUW/TIONYYEHMs B3ATOK| HIM KOPPYIIIHH B TIOOBIX €€
MIPOSIBIICHUAX.
3.10. PaGoTHHK YupexieHus He BIpaBe MpeIiararh TPETHUM JIHMIAM HIH

|
IIpUHUMATh OT TAKOBBIX ITIOJAPKH, BBIILIATHI, KOMIIEHCAIIUH U T.II. CTOUMMOCTBIO CBBIIIC

3000 (Tpex Toicsd) pyOneidt WM HE COBMECTHMBIC ¢ 3aKOHHOH IIPaKTUKOM JI€TOBBIX
oTHomeHuti. BEcau paboTHUKY YUpeXACHUS IpeaIararTcs [Io00HBIC TTOJAPKH HIIH
JICHBI'H, OH 00s3aH HEMEIEHHO 06 5TOM PyKOBOJUTEITIO Y IPEIKACHIA.

3.11. PaGoTHHK YUpeXJeHdss KOTOPOMY TIpH BBIIONHEHUH JOJDKHOCTHBIX
06S3aHHOCTEl [IPeIAraloTes IOJApKU MM HHOE BOSHATPKACHUE KaK B NPAMOM, TaK
H B KOCBEHHOM BHIE, KOTOpPBIE CIOCOOHBI IOBNUATE Ha IIOArOTaBIMBACMBIC W/unu
IpUHAMaeMble UM DPEIIeHHs WM OKas3aTh BIMSHHC Ha €ro nelicTBre/0e3NeUCTBHE,
JTOJDKEH:

- OTKA3aThCS OT HUX U HEMEUIEHHO YBEIOMHTH PyKOBOIUTEIL YUIPEKIEHHUS O
(axTe ImpeIoKEeHUS ToJapKa (BO3HATPaXICHUS);

- 0 BO3MOIKHOCTHM HMCKITIOUHUTH JaTbHEHIINe KOHTAKThI C JIULIOM, TPeATIOXHUBIIHNM
MOfApOK WM BO3HArpaXAeHWe, €CH TOJNBKO 3TO HE CBA3AHO €O ciryxkeOHOH
HeoOXOIUMOCTBIO;

- cllydae, ecii IIOfapOK MM BO3HATPAXICHUE HE NPEICTABIACTCH BO3MOKHBIM
OTKJIOHWTH HJTH BO3BPATHTb, TIEPENATH €r0 C COOTBETCTBYIONIEH ciy keOHON 3aIMCKON
IUTA TIPMHATHS COOTBETCTBYIOIIMX MEP PYKOBOAMTEIIO VupexaeHus W IPOJOJDKUTH
paboTy B yCTAHOBICHHOM B YUPEXJCHWM IODSAKE Hal BOIPOCOM, C KOTOPBIM OBLT
CBs3aH IIOJapOK UM BO3HArpaxXICHHUE.

3.12.B ciydae BO3HMKHOBEHHA KOH(IMKT4 MHTEPECOB MIIH BO3MOKHOCTH
BOSHHKHOBEHHS KOH(IIMKTA MHTEPECOB TIPH IOy YeHHH JEI0BOr0 IOAapKa MK 3HAKOB
JIeIOBOTO TOCTEPHUMCTBA PAaOOTHHUK YUPEXKACHHUSA 00s3aH B MHCHMEHHOH Qopme
YBEJOMUTH 00 9TOM OJ[HO W3 HOJDKHOCTHBIX JIUL, OTBETCTBEHHEIX 32 IIPOTUBOAECHCTBHUC
KOpPYIIIHMH, B COOTBETCTBHH C IIPOLENYPON DACKpHITHA KOH(IMKTa HHTEPECOB,
yTBepxIeHHON [TonoXeHreM O KOHQIUKTE HHTEPECOB, IPUHATHIM B YupexIeHUH.

3.13. PaboTHUKAM YUpeKIEHHUS 3aMpeiacTCs:

- CaMOCTOSTEBHO [PHHAMATH MPEJIOKEHHA OT OPTaHW3alMil WA TPETHHX JIHIL
0 BpYUYeHHUH JEJIOBBIX II0OJApPKOB K 00 OKa3aHWU 3HAKOB ACIOBOTO rOCTEIIPUUIMCTBA,

- IpuHAMATh Oe3 COINacoBaHUs C IMPEKTOPOM VupexaeHus JeNI0BbIe TOJapKH
4 3HAKM JIEJOBOTO TOCTEIPUAMCTBA B XOJ€ MPOBEJCHHA JIENOBBIX IIEPETOBOPOBE,
TIp¥ 3aKII0YEHUH TOrOBOPOB, a Taoke B MHBIX CITydasX, KOrZga NMOoJoOHBIE JCHCTBHA
MOT'YT IOBIHATE WM CO31aTh BIECUATICHIC 00 MX BIMSHUHN Ha TPUHAMAEMbIC PEIICHI,

- IPUHAMATh JeJOBBle TOAAPKHA U 3HAKH JIENOBOTO IOCTETPUMMCTEA B xo0Jie
IIPOBEJICHUs TOPrOB U BO BpeMs IPAMBIX IEPEroBOPOB IPU 3aKJII0YEHNH JOTOBOPOB
(KOHTPaKTOB);

- IIPOCHTH, TpeGOBaTh, BBIHYKIATh OPraHM3alid WX TPETHUX JIHI JapuTh UM
1160 WX POICTBEHHUKAM [IEJIOBBIC IMOTApKU M/AIM OKa3bIBaTh B HMX IIOJB3Y 3HAKH
IEJIOBOr0 TOCTEIIPUMMCTBA;

- IpEHAMATH IOJAPKA B BUJE HAIUYHBIX, Oe3HaIUYHEIX JCHEXKHBIX CPEACTB,

[IEHHBIX OyMar, IparoleHHbIX METAIIOB.
3.14. YupexeHue MOXeT IPUHATE PEIICHUS 06 yuacTuy B 07aroTBOPUTEIBHBIX

|




MEpONPHSATHAX, HAIPABIEHHBIX HA CO3[aHHME M YII]
[MpuotoM IUTaH M OMROJDKET YdYacTHd B [AHHBIX
PYKOBOZAUTENEM Y UPEKICHUA.

3.15. B cimy4yae OCYyIIECTBICHHS CIIOHCOPCKHX,

YupexaeHdHe JOJDKHO MPEIBAPUTENIBHO yIOCTOBCPUTHCA,
PPYIILHOHHEIX IIEJIIX WM HHBIM

YupexaeHreM OMOIIb He OyIeT UCTIoNb30BaHa B K(
HE3aKOHHBIM ITyTEM.

3.16.IIpy  B3aUMOJEHMCTBUM C  JIALAMU,
MyHHLUNATBHOA CIIyOBI, CIEIyeT PyKOBOICTBOBAT
3THYECKHe HOPMBI ¥ ITpaBUiIa CIIyKeOHOTO IIOBEJICHUA

3.17. HeucrionHenne Hacrosmux  IIpaBun
JUTST TPUMEHEHUS
YTOJNIOBHOTO ¥ TPaKAAaHCKO-IPABOBOIO XapakTepa B
3aKOHOATEIbCTBOM.

4. ObnacTp IpUMEHEHHU

4.1. Hacrosmue IlpaBuina Imoayiexar MPUMEHE
KaKiM 00pa3oM MepefaroTcs AENOBbIE MOTapKH U 3
HaIpPSIMYIO WIX YEPE3 MOCPEAHUKOB.

4.2.Hacrosiume Ilpasmia sBISTFOTCS 00s3aTs
VupexaeHus B IeproJ paboTEI B Y IPEKICHAH.

K p ab OTHHKY MED JUCHUIIIHHAPHOTO,

po4YeHUE HMH]DKA quexcneHI/m.
MEpPOIPUATHAX YTBEPKAACTCA

0J1arOTBOPHUTENIBHBIX IIPOTPaMM

qTO IIpeaoCTaBIsieMad

3aHUMAaronimMHu JOJIKHOCTH

bC HOpMaMU, PeryIHpyOIIMU

MYHHIIAIAIBHBIX CITY>KaIHX.
MOJXET CTarb OCHOBaHUEM

aIMUHUCTPATUBHOTIO,

COOTBETCTBHU C JIEUCTBYIOIIUM

HUIO BHE 3aBHCUMOCTH OT TOTO,
HaKW JEJI0BOI'O IOCTCIIPHUUMCTBA.

JIBHBIMH U1 BceX paboTHUKOB




